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OAU_STAFF_RULES
CiHAPTER I: PURPOSE, o P ATION
Article 1 *-Purgogg . :2 .
The present Staff Rules., drawn uD in pursuénce of Article 2
of the Siaff Regulations ‘of the Grganzzat1on cf  African Unity,

supplement those Regulations.

Article 2 - Area of Agpliéation

* The provisions, of these Rules shall =pply to all- " staff
members and employees of the Organ1"at!oﬁ 25 dzfined in - Article 32 of
the present Rules. . .

Article 3 - Definitions .

-

(a) For +the purpose of the zpplicztion of the Staff
Regulations and these Rules: ) ’

(i) A "Staff Bbenmber’  1s &any person employed
by the Organizaiionn, perinanently ‘or
temporarily, on ine basis of montnly wages or
salary: : : ’

(ii) An "Employee”" 1$ any Derson cno1oved by the
Organization Tempor arily. on the basis of

daily wages.:.

1d

r \n

: (ii1? -”Hersonnel ingiudes =il staff members, an
’ employees in the service of the Organlzutlon
unless- otherwise clearly stated.

{b) .- (i) A . “"Permanent Stzif Member" is, 2 staff member
. o -assigned to 2 psrmanent pést.and to whom,
after successful compieiror period of
Fixed-term contraciu is ic 2 perman:snt
anpointment has ©e& crnized ccordarce

ra. (c

with the prov151or ;3 of Article 13

of Staff Rezgulaiic

5 0
n

1

(ii)- A eNon—permaﬂeﬂt Staff, Weamber" ls a staff
member serving on a Fixed term contracit,
either upon initial zzto cintment or otherwise
as provided in gzaras (cJ. (cy and (e) of
Article 13 of Lhe $taff Hceul tions.

4oz
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(c) "Dependent Spouse" is .any person lawfully married to a
staff member who is not engaged 1in any remunerated
occupation in the Organization or elsewhere. The

Organization shall recognize only one dependent spouse
for each staff member.

(d) “Dependent Child"” 1is the 1legitimate child of a staff
member or child legitimized or legally adopted in
accordance with the laws of the staff member‘s country.
A child shall be considered dependent if he is under
the age of twenty-one except 1if .he is permanently
disabled 1in which case the age limit shall be twenty-

four.

(e) "Beneficiaries" of .a staff member are those nominated
by the staff member in writing and. in conformity with
the prescribed procedures. In the event of the staff
member’s death, all amounts standing- to his <credit
shall be paid to the designated- beneficiary or

teneficlaries.

Artiéle 4 - Use of Genders

. References in the Staff Hegulations and in these Rules to
“staff members” or "employees” shall apply equally to men and women
except when it is clear from the «context that they are intended to
apply only to men or only t¢ women.

CHAPTER I1: DUTIES, COBLIGATIONS AND RIGHTS

Article 5 - Duties and Obligations

In addition to the general obligations to serve, protect and
defend the interesis of the Organization set out in Articles 3 and 4
cf the Staff Regulations, all staff members have the following further
obligations, inherent in the nature of their -functions and duties:

(a) They shall devote themselves entirely to the
performance of their duties, perform those duties in
person and be at their post:

(b) They shall observe scrupulously the working hours set
by the Secretary-General:

(c) They shall not exercise any other profession or engage
in any employment outside the Organization without the
prior authorization of the Secretary-Generatl:

J
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(d) Any staff member who has ccocasien  to deal in his
official capacity with any matter invelving a company
or other business concern in wiich Ze has an’ inLerest.

: shall disclose the nature and ekteni’of the interest to
the Secretary-General; : '

(e> They shall be 'accountable to their ~“guperior officers
for the manner in which they exerciseé their authority,
carry out orders given to them and suoerflse the
.execution of orders ‘they have Ziven: " The ey 'shall not be
exempted frem blame for rrors committed. by their
subordinates excepi in cases of siSEonduct by the
latter: ) ' '

(£) On pain of disciplinary measures, ney may not accept
from any governmant or any otheir scurce external to the
Crpanization, without the auitherization of the
Secretary-General, zny henour, deccrati n, remtneration
orr any sort of Iavour incomzatible with thelr
obligaticns. and duties ﬁowards the Crgznization or
llmely to connronlse the incepencence; - '

(2) They  may exercise their «civil rights but shall not
engage in any political activity incom npatible with the
impartiality recguired by thelr status as international
civil servante or which might be préjudicial.-to the
Organizatiocn.

trticle 6 - Obligations Relating to Inforwatlion

(a) By vreason of their ststus as international <civil’
cervants of the ©OAU, staff mnembers shall observe
professional secrecy. To ithis ond, "~ tHey 'shall not
communicate to anycne whezcaver or use to their private
agvantage any informztion, documaent, Ffacts and
cemmunications which shall come id their knowledge 1in
the course of thétiexercise eof #heir duties except by
the authorization of the =Zfe ary-General 1f the
latter thinks that it shall ne prejudicial to the
basic interests of tie Organ ion or of a DMember
State. '

(b) Staff members shall not, oxcept in-the normal course of
t+heir duties or with ithe- prior autherization of the
Secretary-General, issue stalemenis to the press or
cther media of pubiic infoermation, make public
statements or publish books, zriicies, eic.. or any

Bibliotheque UA[SAr D
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subject which relates to the aims, activities or

interests of the Organization.

The obligations stated in paragraphs (a) and (b) above
remain in effect for five years after separation fron
the Organization, unless an exception is authorized by
the Secretary-General.

Any misuse or unauthorized removal or destruction of
official documents is strictly forbidden, as is the.
communication or reproduction of such documents or
papers except in the course of official duties in the
prescribed manner or on the instructions of a superior
officer. '

o

Article 7 '~ Copyright, Patent and Qther Rights

All rights, including title, copyright and patent rights, in
any work performed by a staff member as part of his official duties
shall be vested in the Organization.

Article 8 - Official Holidays

(a)

Staff members shall be entitled to the following
official holidays with pay: )

_(i)- 25 May (Africa Day) :
(iiY Legal and Pubiic Holidays observed by the
host country at the duty station.

(b taff members who are nationals of a country which
observes a national day are entitled to one day of
official holiday with pay on that day. provided thst
they have submitted a request in writing and that not
more than one such day may be granted each year.

Article 9 - Immupities and Privileges
The Immunities and Privileges enjoyed by the staff members

under Article

(a)

(b)

7 of the Staff Regulations shall be the following:

The Secretary-General and Assistant Secretaries-General
are entitled to the same immunities and privileges as
"diplomatic staff of diplomatic missions;

Al) other staff  members, regardless of their
nationalities, are entitled, in the territory of any
Member State of the OAU and in the host country of
their duty station, to Immunities as defined in the
OAU General Convention on Privileges and Immunities.
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in Headguarters Agresments and in such oiher Agreemenlts
that may be concluded by -the O0AU and nest ¢ untries:
All staff members of Sreoups Il Eﬁd 111, except
nztionals of the host ccuniry, are entitlied to the same
privileges as staff of ciplumatilc missions of

equivalent rank:

The Secretary-General shall <datermine, from time to
time. the <conditions of entitiszmsznt tic immunities &nd
privileges on the bagls of The2 worisus international
conventions, the 0aU Genarzl Conveniaion on Privileges
and Immunities and the Headguartiers Agrsaement.

CLASSTFICATICK

Article 1¢ - ascification of Staff
he Grouns used to  class:fy 2]1 fhes posts of ths QAU staff,
as cdefi;= Artiicle B of the .Staff Regulatiens chall. be the
feiliowing:
{a) Group I - Elected OfFi
Group 1 comprises thhe Secretzry-Gororal  and the
Aezistent Secretariecs—Genaral.

(b

(c

Groun 11 - Professienal and Teghnical St

Group II consists of “wo catcgorics: )

- First Category - (Professionzi Stafi! includes staff
members responsible for concaiving, flznning,
mznaging and menitoring acitivillics:

- Second Category - (Tecimical Staff)r includes

technical staff responsiblie for developing,
implementing and supervicing activities and those
with specialist functions, e.g. revissrs,

.. translaters, interprelers.

Group II1I - Geregral Secrvice Staif

Group III consisis «+f two calezories:

- First Category - (Administrztive) ircliudes gqualified
zcministrative ztaff, e.g. zdninistrative clerks,
secrotaries, typists:
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- Second Cateogry (Auxiliary? includes staff
performing routine duties of implementation and

maintenance.

Article 11 - Grades and Steps

ta) In each category of Groups Il and IIl1 there shall be
one or "several levels (grades).

(b)Y Each Grade of Category Il shall comprise several steps
as follows:

Grade P1 shall comprise 10 steps:

Grade P2 shall comprise -1l steps:

Grada P3 shall comprise 13 steps:

Grade P4 shall comprise 12. steps: :

Grades from P5 to D1 shall comprise 10 steps:
- Grade D2 shall .comprise 4 steps.

(c) Each Grade of Category III <chall comprise several
steps -

Grade GSAlL shall comprise 10 stegs:
- Grade GSAZ2 shall comprise 11 steps:
Grade GSA3 shall comprise 12 steps:
Grade GSA4 shall comprise 13 steps:
Grades GSAS and GSA6 shall comprise 12 steps.

Articie 12: Classificaticn of Posts

The Secretary;General shall lay down the terms and
conditions for the classification of posts depending on the nature of
the duties and responsibilities inherent in those posts.

CHAPTER IV: APPOINTMENTS, PROMOTION AND RE-EMPLOYMENT

Article 13 - Recruitment

(a) In order to respect the principle of recruitment
according to national and sub-regional distribution of
staff provided for in sub-paragraph (d) of Article 12
of the Staff Regulations, not more than ten (10) staff
of the First Category of Group II (Professional Staff)
shall be nationals of the same Member State. However,
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whenever a lember State does  not totally fill its
quota, the guota may be filled on short term contractis
by nationals of any other Member Stiate.

priorlty
which

lifications,
Member Stadtes

Where candidates.
shall be given 1o

zre lzast repres

hold equal gua
the naticvnals of
ented.

Grous II (Technical
Service Staff) shall
mbar Stztes. .

category of
111 (General
the guota of [fezx

shali communicate _regularly to
Member States, the lisi "of wvacant
Jjob descrlp*lons, reguesting them
candidz znd inform cach':

it

DI idatures
the status .of s quota.

(c)

s pc551ole encourage
n, withcut, however,
fresh talents:

The promotion from the General Services
to the Professional Cabcgor' (P nmust'n
through a ccmpetitive examination.

Categor
ec essarily

All the staf
having rea
seniority -
may sit
Grade P1.

ice Laiégory
having a
category
post .in

(b

‘mother,

well gual
. shall no
the
wife,

Except
canngt
grantea
relations

.person equally
acpointment
ears any or
member: husband,
n or- daughter.

which
to

n a post
authority
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member to whom he or she is related. He or she shall
disqualify himself or herself from participating in the
process of reaching or reviewing an administrative
decision affecting the staff member to whom he or she
is related. ’

The marriage of one staff member to another shall not
affect the contractual status of either .Spouse, but
their entitlements and other benefits shall be modified
ln consequence.

Article 16'-.Letter of Appbintment

(a?

(b)

The Letter of Appointment provided to each staff member

in accordance with Article. 10 of the Staff Regulations
shall contain expressly or by reference all the: terms
and conditions of employment . The contractual

entitlements of staff members shall be strictly limited

to those contained in the letter.

YWVhen a staff‘member is seconded to the service of the

Organization by the Government of his country, the fact.

of the secondment and its expected duration shall be
stated in the letter of appointment, a copy of which
shall be provided to the Government.

Article 17 - Provision oé Information by Staff Members

(a)

(b

(c

Before or at the time of appointment every staff member
shall provide to the Secretary-General, in-writing, the
official information required Ffor the purpose of
establishing his status under the Staff. Rules ang
Regulations, :

Every staff member shall be responsible for promptly
notifying the Secretary-General in writing of any
subsequent changes affecting his status under the Staff
Rules and Regulations. > .

A staff member who is arrested, charged with an
offence, convicted, fined or imprisoned for any offence
other than a minor traffic violation or similar offence
shall immediately report the fact to the Secretary-
General.

i}
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i (d) The Secreiary-Seneral a2y, at any mement, request  any
ctaff member to orovide, in writing, 1nf0rmation on
facts anterior to his appointment and affecting his
competence or cencerning facts related to his
integrity, conduct, wmoral charzcter and services as
staff member of the GAU.

irticle 18 - Effective Dais of Aspointasnt

{a) The appecinii
at the duily s
hich he stsrtis

f a staff member -recruited locally or
i hall fake cffect from the czie on
o parform his duties.

.

(b) The aopoiniment of a staff member recrvited otherwise
thzn localiy or at ihe Guty station shall fake effect
frem the date on which he leaves his normal place of
residence i begpi cfficial t"=ve1 .to.take uDp his
guiies, “= trevels by the most direct
route

{al crovided for in para (a) of
Segulations is & period  of

a staff member whoé wishes to

ice of the Organization may

rofessicnal competence, good

msntal fitness that he is..apt

resoonsibilities of =2 staff

{c? fwo months  beiore iraticn of tihe rorobaticnary
ceri1ed, ihe Direc nt Emit
writien FLYesET e
gualificatioens, ] ¢o
suitab civil szrvant. This
resort : tha  Necrultaent,
Appoint Sieff Development
Comnl bt ta ithe BSecreilary-
Ganizral mentier g contract
shatl b
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(d) If the initial period of 12 months of probation is not
judged satisfactory, it may be extended for a further

period not exceeding six months. Two months before the
expiration of the extended period the staff member’s
performance shall be reviewed again, as in para (c)
above.

(e) When a staff member has completed satisfactorily the
normal or extended probationary period, his fixed-term
contract- shall, on the recommendation of the
Recru:tment, Appointments, Promotions and Staff
Development Committee, be confirmed.

(£ If the staff member s services are judged
unsatisfactory after the extended probationary period,
he shall be terminated, on the recommendation of the

Recruitment, Appointments, Fromotions and Staff
Development Committee, under the provisions of Article
49 of these Hules. ] - e

Article 20 - Advancement and Promotion

(a) 1Individual Records and Periocdic¢ Reports

~

"¢i> A report on the work and conduct of each staff
member shall be prepared by his supervisors. The
report shall be shown to the staff member, whe
shall be reguired to certify that he has seen it
and received a copy of it and he shall also be
entitled to place on the file, his comments '
concerning it. .

(ii) Staff members shall be informed of any adverse
observations and rémarks made in any confidential
report on them and shall be entitled to submit to
the authority to whom the report is addressed,
their comments on its contents.

(b) Within Grade Advancement e e

(i) Pursuant to paras (a) and (b) of Article 14 of the

Staff Regulations, advancement of a staff member

by grant of one or more salary increments within

the same grade shall be made on the basis of
satisfactory performance and merit;
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Advancement to the next higher step within the
grade shall be granted, subject to =& satisfactiory
performance’ report, after each year of continuous
service;

The annual increment may be withhelad if the staff
member’s performance is judged less than
satisfactory, or as @ dlSLlpllﬂary measure under
Article 59 of these Rules;: in - that event, no
increment shall be granted until twelve months
have elapsed:; at that time, a nev increment may be
granted but the- increment which was withheid shall.
not  be restored -unless . the Secratary-General
decides that = there are excepiional grounds for
doing so; ' )

A staff member whose performance has been judged
exceptionally - meritorious -may " be-. . granted
accelerated sdvancement by ihe award of nct wore
than one step in addition to the annual increment

"normally ‘due. Such accelerated’ advancement may Te
_granted _only .once in ithe course of -a staff
'nemoer s service 1in a given grade. it shall, in

any case, be subject to_une an‘lablllty of "the

, ﬁncpssary budgctdry prov1¢10ﬁa.

1

(co .rromotlon 1n ehgggtigg_l_cases

EEST R

(iii)

“The tectal number of these excen

On prooosal by the Prrsonnel Division.based on".the
evaluation on: reoort of . the iast three. years, the
Secretary-General may grant,’ within the ~limit o
budgetary provisions, an. exrcbulonal promotion to
-staff. members of Categories P and G54 who may.have

- proved to .be outstanding by their professional

ap*ltude.

The proposal of- thelPersonnél. Division must be

examined beforehand by the -~ Advancement and
Promotions Board, which sball _then submit: a

‘recommendation = to the Secretary-General on the ..

.granting or otherwise of the promotion;

1 premotions

iona
of the total

e
oti
shall, in any  case, not exceed 2%

"pumber of staff menmbers promotad:
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(iv) It 1Is understood that in the «case of ‘this

exceptional promotion, the staff member shall be
promoted only to the grade immediately above his
grade.

Right of Appeal

Every staff member shall have the right to appeal
against decisions on advancement and promotion
affecting him in accordance with the procedures
established under Article 26 of the Staff Regulations.

Article 21 - Re-employment

(a)

(b

(c

A former staff member may be re-employed, subject to
availability - of a suitable vacant post and provided
that the reason for his separation from service were
not incompatible with his re-employment.

The staff member may be given a new appointment, the
terms of which shall be fully applicable without regard
to any period of former service.

Similarly, a staff member may be re-emgloyved within
twelve months cf being separated from service. If mere
than twelve months have elapsed since his separation
from service, he may be re-employed if separation was
due:

- either to disability under the previsions of para
(c) of Article 22 of the Staff Regulations. and the
Secretary-General is satisfied that the disability

.no-longer exists:

- or to release from the service of the Organization
at the request of the staff member- s government
under the provisions of para (f) of Article 12 of
the Staff Regulations, the staff member may be
reinstated. 1In this event, the staff member shall
return to the Organization all monies he received
on account of separation: his service shall be
considered as having been continuous and the

interval between separation and reinstatement
shall be charged, to the extent ‘possible and
necessary, to annual leave, with any further

period being charged to special leave without pay.
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REMURERATION

 CHAPTER V:

Article 22

- Remuneration of Officials of Group I

(al

In application of the provisions of para (b) of Article
16 of the Staff Regulations, staff members belonging to
Group 1 (Elected  Officials) shall be entitled to
e receive,:in addltlon to  their basigcggalary, the amount
e r = of which: 1Sndeterm1ned by the: Counci:l of -Ministers, the
various alldéwances: generally accorded-to .staff memhars
as set out in Articles 23 to 28 below.
(b) They shall "2lso be entitied to the foilowing special
benefits: '
- .:» The ‘Secretarv-General
(i) Free furnished house;
(11) Free household SLaff {three, including a’
_guard); | |
(111)~ One official car w1LH dﬂlver'
“tiv) TFree utilities (water and’ elec»r1L1ty)
_ (") .free telephone (office- and residence’.
" - . Each A<51stan‘ Secretary-Ganeral -
(1> Housing Allowaznce; S .
(ii) HOLsehold' siaff (fhrée' including’
.- guard); : ‘
“(iii) One of11c1al car ‘wiih dﬂlver.
+(iv) Tree utilities (water and electricity):
(v) Allowance for telegnone (installation
L and rental)l; ' : .
(vi) Free telephone - off1c1a1 calls (office.
-residence} - locel calls.

"Article 23 - Szlarv Scales

The salary scales of Group II (1st end 2nd Categories) and
€ appreoved Ly the Ascembly of -
of Lrticle 16, of

111,
‘accordance’
set out in

with para (c)

Aopendices A and

)

and

" Group
.Heads of Stiate and Government 1n
the Staff Rsgulations, are

to the present Hules.
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Article 24 - Post Adjustment Allowance

(a) " In order to ensure equivalence of purchasing power of
0AU’'s salaries in different duty stations, a post
adjustment allowance is added to or deducted from the
salary of all staff members in Groups .I and I1 except
those recruited under the provisions of para (e) of
Article 13 of the Staff Regulations and serving in
their own country.

(b) Post Adjustment indices shall be established for all
localities where QAU staff are stationed, on the basis
of 1indices established by the UN International Civil
Service' Commission.

Article 25 - Housing Allowance

(i) Staff members whose housing is provided rent-free by
the Organization or by an authority of the host country
shall be subject to.a deduction from salary in an
amount to be determiried by the Secretary-General.

(11) Staff members whose rent exceeds the 1level taken into
© account in fixing the levels of salary and post
adjustment <shall. be entitled to a special rental
allowance in accordance with conditions to be
prescribed by the Secretary-General, provided that the
accommodation was already occupied by the staff.member
before the date of entry into fordée of the new salary
scale, and that the Secretary-General is satisfied that
the staff membet was unable to - fund suitable
accomniodation at a lower rent.

Article 26 - Non—Resident‘S.Allowance

Staff members of Group III (General Service Staff) who are
not nationals of the country of their duty station and whose travel on
initial appointment was paid by the Organization are entitled to

receive, in-addition to basiec salary, a non-resident allowance. The
rates of allowance for each duty station which shall be the minimum
required to attract to the duty station, persons possessing

qualifications which cannot be found locally and to compensate them
for the higher cost of living for non-residents, shall be established
from time to time by the Council of Ministers. Such members shall
also be entitled to home leave travel, education grant and other
expatriate benefits. ) )
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-

Allowances jpelated to Dependents.

(aj

{(b)

(c)_

Spouse allcwan ce shall be paid to any staff member

whose spouse satisfies the definition of- dependency in
para (c) of Article 3 of’ these Rules and who certifies
that he does not receive similar benefits in respect of

his spouse from any other source. Spouse allowance
shall equally be_payable to .a_ female staff Member whose .
spouse sat1s;1es the same . condltlons The -ampunt .of

-the? spouse "allowance shall”’ be‘determlned from Fime to

time on recommendat1on ‘of the Secretary General to the

‘LOLﬁCII of Ministers.

Children’s allcia cg shzall be pa;d to any staff member
“n_"egpect of a waximum of six dependent children (four
for staff meabers recruited as -from 1 June. 15807
csatisfying the definition in .para (d) of article 3 of
these -Rules’, up to the age of twenty-four if the child
is permanently _disabiedl Payment. of this =allow rance
shall be subjact to ihe presgntatlon by the staff
mémber’, ¢f a written claim suvported by evidence
satisfactory to thsas Secratary-General. -The amount

of the <children’s allowance. shall be determlned from
time to time on recommendati on of the Serretary General
to the Counc1‘ of Ministers.” -

FuUCathﬂ glrrt slxall be payable ‘to staff members in

Ixal
Groups I -and-11 whose cduty station is elsewhere than in
their  home country and to those. 1n Group T11 who ar
recru1ted outside the hountfy of their duty station, in
respect of ‘each child in full-time- attendance at an

educational institution. The grant shall- be Layable up
to end of schoal year in which the c“;la attsins ihe
age of 21 . years. -The amount of the grant shall be

. determined, from time to ‘time, by the Council of
-Ministers' on the reccumendation of the Secretary-
General - in EUG1LIOF a staff member to whoem zan

education. grant is payable -under the foregoing
provisions ifii respect of his. ‘child’s attendance at an
educational instituticn eISewhe“e, than at’ the duty

"station ‘shall be entitladg to travel expenges for - ine

child for c¢ne return journey in each school year

Delween the School and the duly station, provided that

the cost-of travel shali nmot exceed the cost of a round
trip journey batiween the <taff member’s home couqt"y
and duly station and that the Dayment iay be refused if

attendance at the schoel is .for- less than two-thirds of
the scheool year or if the Secretfary ~Gene ral considers
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the proposed travel {o be unreasonable either because
of its timing in relation to other authorized travel of
the staff member or of other family members or because
the 1length of stay would be too short in relation to
the expense involved.

Article 28 - Allowances Helatéd to Appointment and Travel

(a)

(b)

»

Subsistence Allowance

Subsistence allowance 1s payable to staff members
undertaking travel at the expense of the Organization
in the <conditions specified in Chapter VIII of these
Rules, in accordance with a schedule of rates of daily

subsistence allowance by. country established by the
Secretary-Genera  with the approval of the Council of

-Ministers. -

Installation Allowance

installation allowance is payable to.a staff member on
initial appointment (provided lre=siras not been
recruited 1in the country of the duty staticn) or on
reassignment to another duty statien. On arrival at
the new .duty station he shall receive an allowance to
meet extra-ordinary living expenses consisting of the.
full rate of the daily subsistence allowance auvthorized

.under the preceding paragraph for himself and 50 per

cent of that amount for ecach eligible dependant
accompanying him, for a maximum period of sixty days.

Articie Z29 - Other Service Allowanééé

(a)

Overtime Allowance: Staff members of Group III, lst and
2nd Categories. who are required to work  in excess of
the normal week shall be entitled to compensation.
Those belonging to either lst or 2nd Category shall be
entitled to compensatory time off, those belonging to
the second category only shall be entitled:
alternatively to payment of an overtime allowance. The
hourly amounts of overtime allowance of each grade and
step of Group III, 2nd Category, shall be established
by the Secretary-General. The payment shall be subject
to budgetarx provisions and shall 1in no case exceed in
any giver month, 25 per cent of the staff member’s base
salary for that month.




(c)

- post the functions of which he -is iasmporari

Acting Allogwance: Any staff mnmbpr may be callied upon
to assume temporarily, the functions and
responsibilities of a post immediately above his own.
If he does zo satisfacterily for mere than thirty days,
he shall be entitled from-the thirty-first day, %o an
acting allowance.  The allowance shall be based on the
difference between the basic wmonthly salarv attached {o
the staff member’s actual grade and step and what &
wouid have received if promoied to the grade of ti

i

performing, provided that +the =allowance shall ' no

‘exceed .US$ 140.00 per .month.

"Training Allowance: A staff mcember who is -granted

special -leave in accordance with the provisions of
Article .33 of thes Rules " for the pu‘yose of
undertaalng an aoproved course. .of stuuy in the interest
ef the.-Organization- shall be-entitled, .if the course is
held . elsewhere than at the duty statiom,.to a training
allowance .additional to’ his | salary.. ‘The Secretary-
General shail propose the terms and conditions of the.
'“aining allowznce %o the Council " of Ministers for
approval. _ If the . trainee receives. an allowance frem
any other source, the .Organization’s allowance shall be
aboted hY_the.“:ount received. - - - ) :

Article 30 - Termznatlon Incemnity e - -

&

.staf{ member whose confirmed . fixed-te : contract or

permanent appcintment is terminated for abolition of - post or ., rpouct1on
of staff or betause .. the staff .member’s physical. or-.mental health

incapacitates

. him for further . service in accordance with the

rrovisions of Article..22 of. the StaLf acgulatlo 15, shall be entitled

to receive a

termination 1hdenn4ty equ1va1e1y-kc one  month of base

salary for each complete year of service up to a max1mum of . twelve.
years, 9:0"1dcd that:

.('i)‘

resigns, who retires upon reac

No indemnity:;shéll. be paid to a -staff member who
ing "the age limit, whose
zen confirmed, who 1is=s

fixed-term contiract has not
te of a fixed-ternm

i

b

scparated at the normal'expiry
or

gGat

coniract, - who is dismissed F micconduct or who is
terminated under the provisions of paras (e), (f) and
(g) of Article 22 of the -Siaff R itions  (i.e.
terination afiasr conviclien for a th cffeénce or
in light of facts antericr teo appointment which would
heve precluded the aproinisent, or coaduct srajiudicial
o the sneootl adminisivotion 2F the DAUY. '
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A staff member whose fixed-term contract or permanent
appointment is terminated under the provisions of para
{(b) of Article 22 of the Staff Rules for unsatisfactory
service may, at the discretion of the Secretary-General
be paid a termination indemnity not exceeding half the
standard amount stated above.

Article 31 - Salary Advances and Loans
(a) The Secretary-General may, - 1in exceptional and
compelling circumstances and upon the written request
of a staff member supported by satisfactory

(b)

justification, authorize the advance to the staff
member of not more than one month’s net salary
exclusive of allowances and other entitlements. The
advance shall be liquidated by deductions from the
staff member’s salary beginning in the second month
following that 1in which the advance was made and
spreading over not more than six months.

Staff members of all categories may be granted loans
.for the purchase of means of transport. The Secretary-
General shall establish the terms and conditions for
such loans, including appropriate means K of transport
for each category and modalities of repayment.

CHAPTER VI: ANNUAL, HOME AND SPECIAL _LEAVE

Article 32 - Annual Leave

Pursuant to the provisicens of para (a) of Article 18 of the
Staff Regulations:

{a)

(b)

The staff members of Groups I and 1I and nbn-locally
recruited staff members of -Group III shall beée entitled
to twenty-eight (28) working days leave per year of
active service. Annual leave may not be accumulated
beyond one hundred and ten (110) working days or
commuted for cash. -

Staff membess of Group 1II locally recruited shall be
entitled to- twenty (20) and twenty-six (26) working
days for-staff members with less than five (5) and
those with more than five (5) years of active service
respectively. Annual leave may not be accumulated
beyond forty (40) and fifty-two (52) working days for
each category respectively.
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(c). A siaff menmber who does not gqualify for =annual ieave
may be granted advance annual  leave Foir & mnaxinum
pzriod of itwenty-four (24) working days provided that
he cempletes his period of gqualifying zervice

r::u,'xr'p'\pnqb}j

(d) A staff me=mber who at the time of his separaticn from
gervice has accrued annual leave sShall bpe entitled to
raczive in-lieu "thereof 2 sum- ‘of -mdney in accerdance
with . the provisions of-para (b) of &rticle 52 of thase

Riules. . .

{g) lLeave may only be taken- when au thorI”ea stid subject to
the exigencies of the service.: Unauthorized 2bsence.
from’ duty shall not be chargcd to annual leave and no
salary or allewance shall ke psid for such pericd of
zbsence.. S ’

iriicla 33 - Home lLeave -
(a}) .Instead of znnual lezve, staff members who are sarving
. outside their home couhtry_ ghall be entitied cnce in
every two vears of qualifying service, to.visit their
=Fowp counlry at the COrganization’'s &: peafe

LY In- ﬂYCPptional "and compelling circumsiances, the

" Secretary-General: may, at  the request &f ‘a. staff
. ‘member, .authorize payment of home leave travel expenses
to_a,countﬁy.other than the staff memser’s nome ceountiy
orovided " that the, CUSt duCS mnot excesd that of itravel

-. 7 . to the home cnuntry : :
. (c) 'Staff inembers may take theéir heme leave at any - time in
wrn .the calendar year in which it_fallsgdue, subject to the
D exigéncies ~ of service and io an- authorizatien having
been given. A stafif wmember may be iequired to take his
,home 1leave in’  cenjuinction with travel on official
; '5510 , dua regard being. had to the intercsts of ihne

aff mpmbgr end his family.

. {(d> In exca?ticnal circumstances ik
- authorize a staff member,; at his re
~=

leave in advance of the calen 2
due, - pr*vidcd that not less than eighteen months of
qualifying service have besan completed ‘and that not
N less than elghteen months . have elapsed since the siaff
member’s return froim his previous home Ieave. The
granting of advance home leave shall not advance the
following home leave would

calendar year in-'which the
normally fall due. ’




(e)

LE)

(h)

o~
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The first home leave for an eligible staff member shall
fall due In the second calendar year after the one in
which the staff member took up his duties. In no case
shall home leave be granted before the staff member’s
initial contract had been confirmed. Home leave shall
not be granted unless the staff member’'s service is
expected by the Secretary-General, to contifilue at least
six months beyond the date of - return to duty from
preoposed home leave. -

If .a staff member delays taking his-home leave beyond
the calendar year in which it falls due, the leave not
taken shall be forfeited and he shall not be entitled

.to take his next home leave until the second .calendar

year following that in which his leave was due. The
Secretary-General may however, decide that exceptional
considerations related ‘to exigencies of the service

make it necessary for a staff member’s home leave to

be delayed beyond the calendar year in which it falls
due, in which case the delayed leave may be taken

without altering the due time of the following home .
leave, provided that no less than twelve months shall

elapse between the staff members’s return from the
delayed home Ieave and departure on the next home
leave. o

Eligible family members residing with the staff member
at the duty station shali be entitled to home leave,
normally in conjunction with the travel cf the staff
member: however, an exception "nay be authorized if the
exigenciles of the service or other special
circumstances prevent the staff member and his family
members from travelling together.

If both husband and wife are staff members eligible for
home leave, each staff member shall have the choice of

exercising his or her own entitlement or of
accompanying the spouse. Dependent children whose
parents are both staff members entitled to home leave
may accompany .one or the other parent, provided that

neither child nor parent shall thereby enjoy home leave
travel more frequently than otherwise permitted by
these Rules.

Article 34 - Special Leave

(a)

The Secretary-General may grant special leave with pay,
with partial pay or without pay, .at a staff member’s
reqguest for personal reasons, or to enable a staff
member undertake a course of study in thé interest of

o



(b)

(c)

(d)=;SDec;a1 Leave for Traznlnq Pu*nos*sn -

the Organization, or if ihe staff mewher is releessed
from service a2t the request of the Goverament of his
country. -

Special Leave for ¥Fersonal RHeasQns

in the . case of iwmportant . family events, such &S

.confinement of a spouse, wedding, death of a spouse or

child or parent or brother or . gister, a staff member
may, in accordance with terms and conditions prescribad
by tihe Secretary-General, be pgranted three days of
leave with'pay which shall not bg charged io annual

.leave:; however, not - more than ten such days may be

taken ‘during any calendar  year, any further days beilng
charged to annual leave.

In. other 'excepﬁional circumstances _tﬁe Secretary-
General may grant a staff .member, at his request,

specialwieave~ for~reasons’ of ‘personal convenience or

other important - reasons, for - such pe"1od and on such
e IS as tHe oecreta"y ueneral shall pvescrloe.

-

EA"btaff member nay be granted speﬁlal 1°ave. for the

b}
jquagect snull be specified at the'timejip is gr:

purpose -of .urideriaking a ‘course. of ot"d" whieh 1s
considered Iikely ~to enhance nis walue to the
Organizaticn: the conditions to which such

If. the staff. nember has ' been awaxd ad. scholarship,
‘bursary, training’ '1urant' or ° study .leave - by the
-0?gaﬁ‘23;101, he shal be placed on special lgave with

pay and cont\nue’uo rere1ve the -salary and allowances
to which he is .normally’ entitied,. in add1t1on to any
allowance = granted. under the - avard, grant eor leave,
provided  that he has signed an  agreement to refund to
the Organization, all expenses . coennected with the
training if he: SR

icate of satisfzciory

(i) does mot obtain a certifi
Lattendasnce al the course; or

(iii) wndertakes any other course of instruction
after the ceomplstion of. the anpruted course
when e whould have retuprned  to his  pest
srthout speqifiz approval of the Scorelary-
BRenzral: or
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CM/1414 ((XLV)> Rev. a4
Annex C
Page 22

(iv) resigns from the Organization within two years
of his return to duty if the period of
training has been one year or less and a
further two years for each additional year of
the training period.

If the -place of the- approved training course is
elsewhere than within commuting distance of the duty
station the staff member shall ke eligible for payment
of return travel for himself alone between the duty
station and the pPlace of the course, as well as to the

Training Allowance provided for under para (c) of

Article 29 of these Rules. He shall be expected to
devote himself full-time to the course and shall not
engage in any remunerated employment: if he does

receive any salary or. other emolument from any other
source during the training course, he shall not be
entitled to any salary - or allowances from the
Organization in respect of the same period.

A staff member - wishing-to folloW+#"tourse of training
under a technical assistance scheme shall apply to be
nominated for the course through -~ the nermal
administrative channels. In selecting candidates for
nominatien, the paramount considerations shall be the
staff member’s aptitude as well =25 the benefit of the

course to the Organization. The Organization is not
bound to endorse awards arranged by a staff member
without prior clearance with the Organization. Staff

members attending such courses with the Organization’s
approval shall continue to receive their normai salary
and allowances and, if the course 13 held elsewhere
than at their duty station, the Training "-Allowance

.- Provided for in para (c) of Article 28 of these Rules.

If a staff member .is authorized, at - his reguest, to
take a training course other than those referred to
above, the conditions shall be determined by the
Secretary-General and may include the grant of special
leave without pay, in which case, the staff member
shall be required first to exhaust his entitlements to
annual leave and thereafter shall not be entitled to
salary or allowances.



(1)
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Release from service of seconded staff

When a staff member who is seconded to the service of
the Organization by the Government of his country is
released from the service by the Secretary General at
the request of that Government in accordance with

the provisions of Article 12 (f) of the Staff
Regulations, the staff member may be placed on leave
without pay in the conditions set out in para (g) of

-Article 17 of the Staff Regulations for a period not

exceeding -twelve months or, at the discretion of the
Secretary-General, separated from service 1n the
conditions set out in para (d) of Article 23 of the
Staff Regulations. ]

A staff member who is placed on leave without pay shall
at the expiry of his leave, resume his post or, failing
this, be separated from service. A staff member who 1is
separated from service  in accordance with the
provisions of this Article shall be eligible to be re-
employed in accordance with the provisions of Article
21 of tne present Rules.

CHAPTER VII: SOCIAL SECURITY

Sick Leave

Staff members who are incapacitated from the performance of
their duties by illness or injury shall be granted sick leave under
the following terms and conditions: :

(al

(b

(c)

All sick leave must be approved and authorized on
behalf of the Secretary-General by the Organization’s
Medical Officer or, at the duty stations away from
Headquarters, by another physician recognized by the
Organization.

A staff member holding a fixed-term contract for less
than one year shall accrue sick leave credit at the
rate of two working days per month of service.

A staff member holding a fixed-term contraci for one
year or longer, whether confirmed or not, may be
granted sick leave up to two months on full salary and
two months on half salary in any period of twelve
consecutive months, provided that the amount of sick
leave permitted 1in any three consecutive years shall
not exceed six months of which three months shall be on
full salary and three months on half salary.



(d)

(e)

(£

(hl

(j)
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A staff member holding a permanent appointment may be
granted sick leave up to three months of full salary
and three months on half salary in any period of twelve
consecutive months, provided that the amount of sick
leave permitted in any three consecutive yYears shall
not exceed eight months of which four months shall.be
on full salary and four months on half salary.

Staff members shall be responsible for informing their
supervisors as soon as possible of absence due to
illness or injury. Any absence from duty on grounds of
iliness or injury shall be supported by a medical
certificate from the O0AU Medical Officer or a duly
qualified medical practitioner to the effect that the
staff member is unable to perform his duties and
stating the probable duration of lllness.

A staff member who is on sick leave shall net leave the
area of the duty station without the prior approval of
the Secretary-General on the advice of the QAU Medical
Cfficer.

A staff member who has exhausted his entitliement to
sick leave under Paras (c) and (d) above shall be
examined by the Medical Panel to determinre the staff
memober’s fitness to continue in the service of the
Organization, having regard to the provisions - of para
{c) of Article 23 of the Stafr Regulations regarding
termination on medical grounds. '

A staff member may be required at any time to undergo
examination by the Medical Officer to ensure that he is
free from any ailment likely to impair the health of
others.

A staff member in whose household there is any case of
infecticus disease or who receives a quarantine order
affecting his household shail immediately inform the
OAU Medical Officer or, elsewhere than at Headquarters,
other physician recognized by the Organization. If the
staff member is directed not to attend the Office, he
shall continue to receive his full salary and other
entitlements during the period of forced absence.

Medical Evacuation

(1) When, in case of serious iliness or injury,
it is necessary for a staff member or
eligible dependant to leave the duty station
for medical diagnosis or treatment,



(i1)
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authorization for travel at the expense of
the Organization shall be given by the
Secretary-General on  the advice of the.
Medical Panel or, when it is not avallable,
of a group of at least two doctors appointed
or recognized by the Secretary-General. The
Medical Panel or group of doctors shall, in
particular, verify that facilities for the
necessary diagnosis or treatment do not exist
locally. Nevertheless, if the life of the
staff member or dependant is in danger or if
specialized examination 1is urgently needed
for diagnosis of a difficult. case, approval
for medical evacuation may exceptionalliy be
given by an ~ appropriate authority on the
spot. )

The period from the beginning cf the staff
member ‘s travel on medical evacuation until
he is fit to resume duty shall Be considered
as sick leave. ot

If the staff member or eligible dependant s
treated as an-. out-patient He shall £e
entitled to the daily subsistence allowance
applicable to the country concerned for a
period not exceeding three months, except if
the place where he is treated is his normal
Place of residence in the home country. Any

‘extension beyond the period of three months

may be autherized only by the Secretary-
General in exceptional circumstances and .on
the advice of the Medical Panel. The payment
of daily subsistence allowance shall 1in any
case not exceed the maximum period of the
staff member’s entitlement to sick leave.

The Secretary-General may, on medical advice,
also authorize payment of travel expenses for
a2 doctor or nurse or for another family
member to accompany the sick staff member or
dependant. If" for a doctor or nurse, the
authorization shall be for return travel and
for the minimum unavoidable stop-over at the

place of treatment. If for a family member,
in addition to return travel, daily
subsistence allowance may be authorized if
the staff member or sick dependant is
hospitalized and the accompanying family

member is obliged to stay in a hotel.
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(v) Where the - staff member has received special
treatment away from the duty station and,
after his return to duty has been medlcally
advised to. report back for - further
examination and treatment, the Medical Panel
or Group of doctors appointed shall determine
whether it is necessary for the staff member
to travel again to the place where he was
treated or whether the follow-up treatment
could satisfactorily be provided at the duty
station.

Article 36 - Maternity and Paternity Leave

Ca)

._(g)

A staff 'member who will have served continuously for

~one year at the anticipated date of her confinement

chall be entitled, upgsn presentation of a medical
certificate, to maternity leave on full pay for twelve
weeks, (i.e. six weeks beforeé ‘and six weeks after
confinement). :

A si«ff member with less than one year of continuous

.service at the anticipated date of confinement shall be

giver: ﬁccrued annual leave and, on her request, specdial
leav - .ithout pay for the balanre ‘'of her absence.

On Lthe occasion of the conflnement of his spouse a
staff ‘member shall be:- entitled, in accordance with the
provisions of para (b) of Article 34 of these Rules, to

{hrec .days of spec1a1 leave w1ﬁh pay as paternity

ieave.

Article 37 -~
B " 'Death

Compenaat1on for Service-incurred Illness, Injury or

All staff members shall be entitled to compensation in the

event of deatﬁ

injury or illness attributable to the performance of

official duties on. behalf of the Organization. The terms and
___cond1t10ns of this vompensation shall ‘be established by the Secretary-
General and approved by the Council of Ministers.

Article 38" f MedlCdl A551stance Plan-

(a)

(b))

Staff @emﬂers of-alI - categories shall be entitled to
participate in the Medical Assistance Plan.

Mecxal expenses incurred by staff members shall be

re¢unded to the extent and in the conditions defined in

the Rules of the Plan.
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(c) Medical expenses incurred outside the duty station
shall be eligible for refund under the Plan provided
that the staff member was on an authorized mission in
the place where the expenses were incurred or that he
or an eligible family member was on approved leave or
that the expenses relate to a child in respect of whose
attendance at school in the locality where education
grant is being paid under para (c) of Article 27 of the
present Rules.

Articie 39 - Pgns1on

(a) All staff members of Group I, Group 1I and Group III
holding appointments for one vyear or more or who have
completed one year’s uninterrupted service shall
participate in the OAU Pension Plan.

{b) The conditions of participation and the entitlements of
participants shall be as provided for in the
Regulations of the Pension Plan approved by the Counc11
of Ministers.

CHAPTER VIIX: TRAVEL

Article 40 - Authority for Travel

All travel of staff members . or of their dependants at the
expense of the Organization shall be subject to =a written
authorization by the Secretary-General or his representative. it is
the staff member’s personal responsibility to make sure that he has
such an authorization before undertaking travel.

Article 41 - Types of Travel

Subject to the provisiongs set out in the present Rules, the
Organization shall pay expenses of travel of the following types:

(a) On official mission on behalf of the Organization;
(b) On 1initial appointment (recruitment) from the staff
member"s recognized home or place of recruitment tc the

duty station;

(c) On change of duty station (transfer);:
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-bn.,ﬁome leave,  from the duty . station. to the place
- recognized in his letter of appointment as his home or
.other authorized place and return: . R

On_seéaﬁation from service, from:thé;dﬁtyt station to

(e)
the place recognized in his letter of appointment as
~his home or other authorized place: - 5 - :
(f) For® medical reasons . in accordance with para (j) of
.Article 35 of these Hules., for security reasons or for
other special reasons as authorized by the Secretary-
General. ‘
Article 42 - Route, Mode and Class ¢f Travel

(aj

(b)

(c)

(d?}

-Eﬁl travei at the expense of the Organizatioen shall be

by the route, mode and standard of ‘transportation
approved 1in advance by the Secretary General. The
normal route shall be the most direct and most

economical .
. .

The <class of travel by air shall be for the Secrétary—.

" General and Assistant Secretaries-General, first -class,
and fer all other staff members, economy-class. If

surface- travel by land or sea is authorized, the .class
and conditions shali bYe specified by the Secretary-
General. § i

The Secretary General shall determine from time to
time, conditions for payment of excess baggage charges,
including those for transport of official documents and

~other ' materials, particularly for conferences and

meetings organized by or in conjunction with the 0AU

Staff members shall not be entitled to keep any refund
from wunused tickets or from reduction 1in class of
travel. Any. such refunds and unused tickets shall be
returned to the Travel Section of the Secretariat on
completion of travel.



(e?

(f)

Article 43 -

(al

(b2

(¢
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(i) Whenever a staff member 1s authorized to use
his own means of transport for official
travel, he shall be paid mileage allowance at
a rate determined by the Secretary General.
The Organization, shall however, - not be
liable to any other claims arising from the
use of the private vehicle of the staff
member.

(ii) Where two or more officers travel in the same
private vehicle on official travel, mileage
allowance shall be paid to only one of them:

(iii) Mileage allowance shall be payable to such a
staff member if the distance covered by the
vehicle is more than 15 kms outside the
official duty station.

Staff members -may claim reimbursement of any other

authorized or unforeseen expenses ' incurred during
travel and not deemed to be covered by the dailly
subsistence allowance, subject to submission of
relevant receipts and supporting documents. The

reimbursement of such expenses shall be subject to
terms .and . conditions established by the Secretary
General. .

Entiilement to Subsistence Allowance

¢taff members travelling on official mission shall be
entitled to daily subsistence allowance at the rate
established for the localities visited as .provided in
para (a) of, Article 28 of these Rules, during travel
and for the duration of their mission, including any
period recorded as sick leave but excluding any time
for travel other than by the most direct route
undertaken at the traveller’s own initiative.

Staff members travelling on appointment, change of duty
station, home leave or separation shall be entitled to
subsistence allowance during travel time, including
authorized stop-over.

Staff " members  authorized to travel at the
Organization’s expense for medical reasons under para
(j) of Article 35 of these Rules shall be entitled to
subsistence allowance as provided for in that Article.
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/

Those authorxzed to travel for security or other
spec1a1 reasons under para (f) of Article 41 of these
_Rules shall be entltled to subsxstence allowance on
- condxtxons to be determlned by the Secretary General in
"each case.

Article 44 - Travel on Initial Appointment

. On 1n1t}al' app01ntment‘ the’ 0rgan1zat10n shall pey travel
expenses for the staff. member and eligible family members from the
staff member’s home country, place of normal residence or place from

which he was;necru;ted:to_the officie; duty statjon.

Article 45 - Travel.on'Sepafation

On separation in accordance with the provisions of Articles
22 and 23 of the staff. Regulations, the Organization shall pay travel ’
expenses for.the staff member and eligible, dependants ‘from the duty
station ‘to the home .country or to some ‘other place, the cost of travel

e o) Whlch does' not exceed the cost to _the home country provided that —=~

if the staff member has _re51gned after less than oné year of service
or within .six months after, return fr-om home leave no_'return travel
expensss shall be paid ‘unless the Secretary General is satlsfied that
there are . sufficient reasons for authorizing payment

Article 45 - Travel of Dependants - T LR LoD LEn

(a) - When. a staff member is authorjzed to tiawvél’ at the
vOrganlzat1on s expense on appointment, _change of duty
_statlon, home ° leave or separation; the 'Organization
...shall pay. the travel expenses. of, .ellglble family

{ifmembers who accompany the staff member, in the same

C el cond1t1ons as those of the staff member-”,

(b) The’ persons in réspect of whom travelmexpenses are

.- _payable,.subject to the prov151ons of ~para (d) below,
shall | be..the spouse (whether dependent or-not) -and
dependent children as defined in. pera:(d? of Article 3
of these Rules. o ’

(c) Payment may also be authorlzed for return travel to the

. home, country (or other. place prov1d1ng the cost is not

- greater)' of. .a former _ spouse: or. of .a child who has
ceased. to be dependent provxded that_ in the latter
case travel shall be undertaken "within one year
following the cessation of dependency or the completion
of a course of study.
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(d> Payment of travel expenses in respect of family members
upon appointment or change of _duty station shall be
subject to the condition that the staff member s
appointment or assignment to the new duty station is
for not less than one year.

Article 47 - Transportation of Deceased

(a) Upon the death of a staff member or his spouse or
dependant «child, the Organization shall bear the
expenses of transportation of the remains from the duty
station or, if death occurred while in travel status,
from the place of death, to the staff member’s home
country or ‘'place of normal residence. These expenses
shall include the cost of coffin., undertaker’s fees and
reasonable costs for the preparation of the body. 1If
local internment is chosen, rather than return to home
country, reasonable expenses incurred for the
internment shall be reimbursed. )

(b) In case of death of 2 staff member, the Organization
shnall bear the expenses of .round-trip travel of the
spouse or, in the absence of the spouse, other close
relation having resided with the staff member at the
duty station, to accompany the remains. The Secretary
General shall also designate his representative to
accompany the remains.

o f

(¢) Similarly, in case of death of the spouse or dependent

' child of a staff member elsewhere than at the duty
station, the Organization shall bear the cost of travel
of the staff member by the most direct and quickest
route to the place of death.

Article 48 - Tfanspdrtation of Household Goods and Personal Effects

Upon initial appointment, change of duty station, .for not less
than one. year, or separation from service, or:.in case of death, the
Organization shall pay the cost for the transportation of a staff
member ‘s personal effects and removal of his household goods, in

accordance with detailed conditions established by the Secretary-
General.
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CHAPTER IX: SEPARATION

Article 49 - Resignation . e

(a)d

(b)

{(c)

In accordance with Article 22 of the Staff Regulations,
a staff member may resign by giving the Secretary
General the required notice in writing as follows:

(i) If he holds a perménent appointment, three
months’® notice:

(ii) In all other cases, one wmonth’s notice.

The Secretary General may accept resignation on shorter
notice. .

If a staff memﬁer leaves before the expiration of the
required period of notice without the authorization of
the Secretary Generals: the Organization shall deduct

© from any monies due to the staff member, an amount
equivalent to his salary and allowances for the
" rémaining part of this period of notice. !

Article 50 - Termination

’5*.Ca)

(b)

The ‘Secretary General may terminate fhe”dppoinfment of

‘a 'staff member for any of the reasons “"specified 1in

Article 23 of the Staff Begulations by ‘giving him three

“months’ notice in writing  if he 'holds a permanent

appointment or one month’s notice-in writing if he hold
a confirmed fixed-term contract. A staff member whose
fixed=term contract has not been’ confirmed may be
terminated with one menth’s notice in writing at any
time during the probationary period for ' any of the
reasons specified in Article 23 ~of the Staff
Regulations or without. notice at +the  ‘end of the
probationary period 1if  his contract is not confirmed
under the conditions set out in Article 19 of these
Rules. .

The Secretary General may also terminate the
appointment of a staff member who holds a fixed-term
contract prior to the expiry date for such other
reasons as may be provided for in the letter of
appointment. :
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(c) No appointment of 2 staff member shall be terminated
until the case has been examined by the Recruitment,
Appointments, Promotions and Staff Development
Committee and the Committece has submitted its advisory
opinion to the Secretary General in accordance with
Article 56 of these Hules.

¢(d) Before a proposal for the termination of a staff member

for unsatisfactory services is presented to the
Recruitment, Appointments, Promotions and Staff

_ Development Committee, the staff member concerned shall

have been given a writtén warning by his supervisors:

__ if he .still fails to attain the required standard, a

recommendation for termination shall be submitted
through hierarchical channels. The Recruitment,
Appointments, Promotions and Staff Development

Committee shall ensure .that the staff member 1s given
the opportunity to answer the complaints made against
him before reaching its conclusion and submitting its
advisory cpinion to the secretary General.

(e) In lieu of the prescritved period of notice, the
Secretary General may authorize payment of compensation
based on the salary and allowances the staff member
would have received had the date of termination ‘been at
the end of the notice period.

(f) Retirement on attaining the age limit or non-renewal of
z fixed-term contract shall not .regard a termination

within the meaning of these Qules.

Article 51 - Retirement

The separation from service of =a staff member who retires in
accordance with the provisions of Article 24 of the Staff Regulations
<hall take effect on the last day of the month in which he reaches the
age of sixty. -

Article 52 - Financial gbligations and Entitlements Upon Separation

(a) Before separation from service for whatever cause, &
<taff member shall be required to reimburse to the
Qrganization any monies he may owe 1t and to indemnify
the Organization, partially or in fuli, for any
financial loss suffered by it as a result of the staff
member’s neglilgence oOr of his having violated any
regulation, rule or administrative instruction.
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A staff member who at the same time of his separation
from service has accrued annual._l=ave shall be
entitied, in accordance with para J(e) of Article 32 of
these Rules, to be paid in lieu thereof a sum of - money
equivalent to his . base salary for the period
corresponding to _the number of working days of annual
leave accumulated, excluding any compensatory days,
subject to a maximum of 110 working days.

1f, upon separation, a staff member has advance annual
leave or sick leave beyond that which he Thas
subsequently =accrued, he shall make restitution for
such advance leave by refund or by offset against
monies due to him from the Organization, equivalent to
the salary and allowances received in respect of the
outstanding days of advance leave.

Termination Indemnity

The conditions in which a staff member whose permanent
appointment- or confirmed fixed-term appointment 1is
terminated may be entitled to receive a termination
indemnity, and the amount of the indemnity, are set out
in para {(b) of Article 30 of these Rules.

Article 53 - Effect of Criminal Proceedings Against a Staff Member

{a)

(b>

Cc

A staff member who is charged with a criminal offence,
other than a minor traffic offence, shall..report the
fact to the Secretary General in accerdance with para
(c) of Article 17 of these Rules. " : .

Where a prima facie .case of a serious nature has been
established against a staff member and it is considered
that the continued performance of his duties 1is against
the interest of the Organization or prejudicial to the
investigation of the charge against him, the Secretary
General shall suspend the staff member from carrying on
his duties and shall suspend him from the exercise of
the powers and functions of his office pending the
outcome of the investigation inte the matter. Such
suspension shall, however. carry with it the payment of
salary.

A staff member against whom a criminal charge is laid
or against whom proceedings are being instituted shall
be suspended from duty if it is considered that .in the
interest of the Organization he shall cease to exercise

the powers and functiens of his office immediately:~ On
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suspension, the staff member shall be entitled to
receive half of his monthly emoluments. A staff member
on suspension shall cease o perform his duties and
also cease to report for duty. He shall not leave his

duty station without the written and specific approval
of the Secretary General during the period the case
against him is pending.

If the staff member 1s acquitted of the criminal
offence with which he was charged, he shall be
reinstated in his functions and shall be entitled to
any parrt of his salary which was withheld. Nothing,
however, shall prevent the Secretary :  General from
taking disciplinary action after consultation with the
Joint Discipliinary Board, against the staff member on
grounds of any other charge arising from the staff
member s conduct in the matter, provided that the
charge 1is not the same as the criminal charge of which
the staff member has been acquitted nor does it raise
substantially the same issues as that charge. - -

If the staff member is convicted on a criminal charge,
the Secretary General, in consultation with the Joint
Disciplinary Board, shall consider the proceedings of
the criminal court and, if he is of the opinion that
the staff member’s appoiniment shouid be terminated
under para {(e) of Article 23 of the Staff Regulations
or that disciplinary measures should be taken against
that staff - member wunder Article 26 of the Staff
Regulations, he shall take appropriate action in
accordance with those Articles.

CHAPTER X: PERSONNEL ADVISORY BODIES

Article 54 - Composition and Terms of Reference

The composition and terms of reference of the Personnel Advisory
Bodies provided for in Article 25 of the Staff Regulations shall be as
defined in the., following Articles:

Article - Joint Administrative Committee

(ar’

The Joint Administrative Committee shall be composed
of:

- the .Assistant Secretary General in-charge of the
Department of Administration (CHAIRMAN):
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- the Director of the Department of Administration and
Conferences;

~ the Chief Legal Adviser:

~. one Senior Official from each .other Department
designated by the Secretary General for a term of
one year; ;

~ four staff members deéignated by the Staff
Association for a term of one year:

— the Head of Personnel Division (who shail acit as
SECRETARY). c

1f a member of the - Committee is unable to attend a

meeting he may be replaced by an' alternate: in the case

- of the members designated by the Secretary General and

the Staff Association respectiveldy such alternates
. shall be drawn from 1lists established by the Secretary
General and the Staff Association at the same time as
the titular members are designated. In the absence of
the Assistant Secretary General, the Director of the
Department of Administraticn and Conferences shall act
as Chairman and may be replaced by ancther member of
his Department.

Thé . Joint Administrative Committee is competent to
consider all questions of general interest concerning
the staff:: such as personnel policies, changes 1in the

Staff Rules and Regulations or in administrative
instructions and procedures and gquestions of staff

conditions of work and welfare. It shall not examine
cases of ininidual staff members. .

The Committee shall consider all matters referred to it
by the Secretary General. It may also decide " to
include in 1ts agenda, guestions raised by* the
‘Chairman, by any of 1its members  or by the Staff
Association.

The Committee shall meet at least twice a year and as
often as required for the transaction of its business.
The Committee’s report, containing the summary of 1its
discussions and its recommendations, shall be submitted
by the Chairman to the Secretary General.
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Recruitment, Appecintments, Fromotions angd Staff

(a2

(b

{c)

Development Commiitee

The Recruitment, Appointments,..Promotions and Staff
Development Committee shall be composed of:

- the Assistant Secretary General -in-charge of the
Department of Administration _(Chairman):

- the Director of the Department of Administration
and Conferences:

- the Chief Legal Adviser:

- Two Senior Officials designated by the Secretary
General: -

- Two members designated by the Staff Association:

- the Head of Personnel Division (who shall act as

Secretary).
The Committee shall examine the files and records of
alil ., candidates . having the required Binimuam
gualifications for each post to .be filled. In
accordance with para. (c¢) of Article 12 of the  Staff

Regulations, it shaill ensure that due consideration i3
givenn to the qualifications of staff members already in
the service of the Organization. It shall hear the
recomeendations of the Department concerned and, having
regard to the criteria et out in Article 12 of the
Staff Regulations and Article 13 of these Rules, shall
make its recommendations to the Secretary General.

The Committee shall consider and make its
recommendations on all proposals for action relating to
staff’ members on probation <(confirmation, extension,
terminationj: renewal of fixed-term contracts or grant

of permanent status: withholding of within-grade
increment or grant of accelerated advancement:
selection for promotion: termination for any'of the
reasons _ stated under Article 23 of the 5Staff
Regulations, and any other proposals for action
concerning the personnel status of individual staff
members which are brought to its attention. The Board

shall not be concerned with disciplinary cases.

—r
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The Committee shall also consider the applications of

staff members for scholarships, bursaries or training
grants.

The Committee may constitute from among its members,
sub-committees to consider particular cases or
categories of cases: such Sub-committees shall normally
be chaired by the Director of the Department of
Administration. Unless otherwise decided by the
Committee, the reports of the Sub-Committees shall be
submitted to the Committee.

“The Committee or any of its sub-committees shall_ have

the right to requesi =any other staff mewber whose
evidence it believes may be relevant tp 1its
appreciation of the case being considered to appear
before it. When a case of termlnatxon on grounds of

"ill-health is being con51dered the OAU Medical Officer
Vbnall part1c1ﬂa iri the Board’s deliberaticns ex

ot ;c'o

The ;Cbmmittee sha}l'meet as cften as required on the
convocation of its. Chairman.

Article 57 - Medical Panel

(a)

(b

(d)

The Medical Panel shall be composed of'-the O0AU Medical
Officer(s) and other medical practitioners 1in the
regular or conrultatzve service of the Organization.

Each Member of the Panel in turg shall act as
Chairman,. .case by case.

The Panel shall examine all cases referred to it by the
0AU Medical Officer or by the Head of Personnel
Division relating to the physical or mental fitness of
a person to be appointed to the Secretariat or to
continue in its service: prolonged illness after
exhaustion of sick leave entitlement: termination on
grounds ‘of ill-heealth: service-incurred accident,

injury or illness: resumption of service after

disability or long illness: medical evacuation, etc.

The = Panel’'s deliberations shall be strictly
confidential. Its conclusions or recommendations shall
be presented Lo the Secretary General througl. the
Assistant Secretary General i1n-charge of the Department
of Administration and Conferences or Lo other
appropriate auvthority.

18 gty
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If the Panel’s findings are <contested either by the
staff member concerned or by the Secretary General, the
Panel shall reconsider the case, being enliarged for
this purpose by two -doctors qualified to practise in
the duty station country, one chosen by the staff
member concerned, and the other by the Secretary
General. The enlarged Panel’s conclusion shall be
reached if necessary by a simple majority and it shall
be considered valid and final (without prejudice to the
right' of the staff member to appeal in accordance with
the provisions of Article 62 of these Rules against any
administrative acticn that may be taken consequent upon
the medical findings). :

Article 58 - Joint Disciplinary Board

(a)

(b>

(c)

The Joint Disciplinary Board established in application
of Article 26 of the Staff Regulations shall be
composed of:

- the Director of the Department of Administration
and Conferences;

- one member appointed for each case by the
Secretary General:

- four members drawn from lists established annually
by the taff Association for each category of
Group II and Group I1I, provided that at least two
ef the members appointed for the hearing of each
case shall belong to the same Group and Category
as the staff member whose case is being heard:

- the Head of Personnel Division or other staff
member appointed by the Secretary General for the
hearing of a particular case, who shall act as
Secretary.

No member of the Beoard shall be of a grade lower than
that of the staff member whose case is being heard.

The Secretary General may, at the member’s request, 1f
he deems the request justified, excuse any member of
the Board from participation in the hearing of a
specific case. In that event, the member so excused
shall be replaced by another staff member of the same
category, appointed in the same <conditions as the
excused staff member.
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the Head of Personnel Division or ‘another person
exceptionally appointed as Secretary for the hearing of
a particular case shall act as rapporteur and shall
supply any information needed by the Board but shall
not participate in the deliberations.

The Board shall be chaired by the most senior officer
in Grade participating. :

The Board shall examine cases referred to it by the
Secretary General. Its procedures shall be as defined

- in Article 60 of these BRules.

Article %9 - Disciplinary Measures

(a)

The disciplinary measures which the Secretary General
may 1impose upon a stéff member in application of
Articie 267 of the Staff Regulations shall be as
follows:

(1) Censure: a censure shall be recorded in the
staff member’'s file.

(11> Deferment or Withholding of Annual Within-
grade Increnment: .

In 1imposing this sanction, the Secretary
General shall specify whether the step (or
steps) withheld are definitively forfeited or
whetiier one or more of them may bte restored
should there - be no recurrence . of
unsatisfactery conduct within a period fixed
by the Secretary Generzl.

(iii) Suspension Without Pay: A staff member
- ' suspended without pay as a disciplinary
measure (as distinct from suspension pending
investigation as provided in para. (d) of

Article 60 of these Rules). shall cease to
perform his duties and shall cease to receive
salary or allowances. The period of
suspension without pay shall not exceed ten
(10) working days.

(iv)> Denial of Promotion: 1In imposing this
sanction the Secretary General shall specify
the number of years for which the staff
member shall not be promoted having regard to
the provisions of para. (c) of Article 20 of
these Rules.

-
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(v) Demotion: Unless otherwise specified by the
Secretary General, a staff member who Iis
demoted shall not be eligible for promotion
before the expiry of the period specified in
para. (c) (ii) of Article 20 of these Rules.

(vi) Dismissal on Pisciplinary Grounds: A staff
member who is dismissed on disciplinary
grounds shall not be entitled to notice and
he shall not be entitled to termination
indemnity.

An oral or written warning or reprimand shall be
distinguished from a written censure by the Secretary
General as defined in para (a) (i) above; 1t may bDe
given by the supervisor or other superior officer and
shall not be considered as a disciplinary measure.

Article 80 - Procedures to be followed in Disciplinary Matters

When a charge of misconduct is made against a staff
member, his supervisor shall ask him for a written
explanation, giving him a reasonable time to reply.

.When the staff member’s written reply is received, or
upon the expiration of the time allowed for reply, if
it is considered that a prima facie case exits for
disciplinary action, a report setting out the charge
and proposing the disciplinary measure to be taken,
together with -the staff member’s reply, shall be
forwarded through hierarchical channels to the
Secretary Generzl. :

If the Secretary General considers that there are
grounds for disciplirary action, he may impose a
written censure, as defined in para. (a) (i) of Article
59 of these Rules, but in all other cases he shall
refer the matter to the Joint Disciplinary Board for
advice before imposing any other disciplinary measure.

If the Secretary General considers that there 1is prima
facie evidence of serious misconduct by a staff member
and that a staff member’s continuance in service will
be prejudicial to the interests of the Organization or
to the investigation of the chargé, the Secretary
General may suspend the staff membeér from duty pending
his decision in the case. 3uch suspension shall carry
with it the payment of salary: it shall be without
prejudice to the rights of the staff member and shall
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not constitute a disciplinary measure. While suspended
from duty the staff member shall not leave the area of
the duty station without the authorization of the
Secretary General.

The Joint Disciplinary Board, established in conformity
with Article 26 of the Staff Regulations and whose

composition is defined in para. (a) of Article 58 of
these Rules, shall be seized of the case by the
Secretary General. The Board shall be convened by the

Director of the Department of ‘Administration.

The gharge against the staff member, his reply and all
other documents relevant to the case shall be
communicated to the members of the Board and to the
staff member concerned. Sufficient time shall be given
to study these documents, bearing 1in mind the
desirabiiity .that the Board act with the max imoum

dispatch. The confidential records of the staff member

concerned shall be made available to the Chajrman of -

the Board.

The proceedings of the Board shall be considered valid
only if two-thirds of its members are present,
including one member designated by the  Staff
Association of the same Group as the staff mﬂmber whose
case 1is being heard. :

Proceedings before the Board shall normally be limited
to the original written presentation of the charge,
together with a brief statement, and . rebuttals which
may b2 made orally or in writing or both.

 The staff member concerned may be represented by a

lawyer at his own expense or by another staff member of
his choice who is not = member of the Joint
Disciplinary Board. ' :

i1f the staff member concerned so requests, the Board
shall hear him or his representative. The Board may
also decide to hear any other person whose evidence it
believes, may be relevant to the establishment of the
truth. -

The Board shall adopt its findings, by a majority of
its membership. The report, which shall be signed by
all members present, shall contain the Board’s findings
and recommendations to the Secretary General as to

o
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which disciplinary measure, if any, should be 1imposed
and the reasons thereof, together with any minority
cpinion. The report shall be submitted to the

Secretary General by the Chairman.

(1) The members of the Board shall - respect, during the
deliberations and thereafter, the confidential
character of the Board’s proceedings.

(m) The Secretary General’ s decision shall be made known to
the staff member concerned and also to the members of
the Board. The staff member shall have the right teo
appeal against the Secretary General’'s decision in
accordance with Article 27 of the Staff Regulations.

Article 61 - Abandonment of Post

A staff member who absents himself from duty without
authorization shall be liable to disciplinary action under Article 26
of the Staff Hegulations. After he has been absent for five days., a
registered letter shall be sent to his last known address, calling
upon him to return-to duty or to provide satisfactory Justification
for his absence amd=warning him that- if he fails to do so disciplinary
action will be taken against him. 1If no reply is received within
fifteen (15) days, a second registered letter shall be.sent notifying
him that disciplinary action shall be taken against him under Article
60 of these Rules. The disciplinary action shall then proceed after a
further fifteen (15) days, notwithstanding the absence of the staff
member and, uniess there are special or attenuating circumstances,
shall lead to his dismissal for abandonment of post. The dismissal
shall take effect from the first day of the staff member’s
unauthorized absence.

Article 62 - Appgals by Staff Members

(a) A staff member wishing to appeal against an
administrative decision concerning him shall, as a
first step, address a letter to the Secretary General

requesting that the administrative decision in question
be reviewed: such a letter must be sent by registered
RE—— mail if the staff member 1is serving away _from the
Headquarters within thirty days from the date of the

contested decision. If the Secretary General confirms
the decision or if no reply is received by the staff
member within thirty days, the staff member shall be

entitled to file, within a further thirty days. an
.appeal with the Administrative Tribunal in the form
prescribed in the Tribunal’s Rules of Procedure,
reproduced in a separate document.
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(b) The filing of an appeal shall not have the effect of
suspending execution of the decision contested unless
the Secretary General decides otherwise.

CHAPTER XI11: GENERAL PROVISIGNS

Article 63 - Entrv into Force

These Rules shall come into force upon their approval by the
Council of Ministers.

Article 64 - Amendments

In conformity with Article 29 of the Staff Regulations,
these Rules may be supplemented or- amended by the Council of
Ministers, subject to the maintenance of the acquired rights of staff
members .

Article 65 - Implementation

The Secretary General shall take all _.necessary measures. to
implement these Rules and, without prejudice to the acquired rights .of
staff members, shall notify them of all administrative measures he
deems appropriate to that end.

Adopted 1n Addis Ababa on 7 July, 1990.
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